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NEPCON ASIA 2025 / S-FACTORY EXPO 2025 / ICPF 2025/
Shenzhen World Exhibition & Convention Center, Hall 9 & Hall 11&Hall 13
Move-in & Tear down BULLETIN

Dear Exhibitor,

Thank you for your participation and please refer to this bulletin which contains
useful information to facilitate your preparation.

>> Time-Table of On-Site Operations-for Move in

25 October 2025 0900 am (Hall 11/13)
“Space Only” Contractors move-in 26 October 2025 0900 am (Hall9/11/13)
27 October 2025 0900 am (Hall 9/11/13)




25 October 2025 0500 pm (Hall 11/13)

“Space Only” Contractors leaving time 26 October 2025 0900 pm (Hall 9/11/13)
27 October 2025 0900 pm (Hall 9/11/13)

Registration of Exhibitors / booth 25 October 2025 0100 pm (Hall 11/13 )
interior dressing and positioning of 26 October 2025 0900 am (Hall 9/11/13)
exhibits by Exhibitors 27 October 2025 0900 am (Hall 9/11/13)

25 October 2025 0500 pm (Hall 11/13)
Hall Closing for Exhibitors 26 October 2025 0900 pm (Hall9/11/13)
27 October 2025 0900 pm (Hall9/11/13)

Onsite Electricity/ Compressed air

27 October 2025 Begins at Noon (TBA)
supply

>> Time-Table of On-Site Operations-for Tear down

Disconnection / Cut-off of all utilities 30 October 2025 0345 pm
Collection of rental items 30 October 2025 0400 pm
Distribution of empty boxes / Exhibits re-packing 30 October 2025 0415 pm

30 October 2025 till 1000 pm
All exhibits must be cleared

- . 31 October 2025 till 0500 pm
All booth-fitting materials must be cleared

(Only Hall 11 &13)

>> Exhibition Opening Hours

Tuesday 28 October 2025 9:30 am to 5:00 pm
Wednesday 29 October 2025 9:30 am to 5:00 pm
Thursday 30 October 2025 9:30am to 3:30 pm

Exhibitors can enter the South Lobby and North Lobby during show day from 8:00 am



Sales: Onsite Event / Media:
Ms. Julia Gu 186 1658 6055 Ms. Caroline Ye 134 2514 4880
Operation:

Customer Service:
Ms. Rebecca Ma 150 2672 9284

Ms. Katrina Shi 135 6467 8991
Ms. Silvia Yang 137 6035 9936

>> Official Contractor:

SHENZHEN KASTONE EXIHIBITION CORP,, LTD.
Hall9 Ms. Sage Peng (86) 166 2550 4006

Hall 11 Ms. Maya Hong (86) 135 3409 8006

Hall 13 Ms. Panni Pan (86) 166 2551 6009

>> Official Freight Forwarder:

International Exhibits Service:

ROGERS WORLDWIDE (HONG KONG) LTD

Allen Xie 136 5170 7644
>> Official Travel Agent:

SHENZHEN JL.EXHIBITION AND CONFERENCE SERVICE CO., LTD (BEST Meeting)

Mr. Zeng 177 2257 0869



>> Business Centre:

On the south side of the east first floor of the North Login Hall (near
Ground Culture .
the corridor)

. |On the north side of the west second floor of the North Login Hall
Zhongchuangxin .
(near the corridor)

Service: Providing helmet selling service (RMB 25 per one), Fax, International call,

Copy and other services.

>> Customer Service Centre (CSC) :
CSC is located at 9G105 (Hall9) & 11A50 (Hall 11) & 13H62 (Hall 13) .

Services available at CSC General Inquiries: Issue of removal pass , Overtime application
and Information etc.

NEPCON Sales Office: NEPCON Sales Office is located at 11E00 (Hall 11) . NEPCON

Sales Office offers Integrated Marketing Solution which is a combination of exhibition,
road shows, mobile marketing, website, publication and relevant promotion tools.
Please contact your sales person and they will assist you with the integrated
promotional plan procedure.

a) OVERTIME APPLICATION

Overtime application should be made to the Organizer no later than 3:00 pm. Late
application will be surcharged 20%. Applications are valid only when accompanied with

full payment.

booth dimension<72sgm RMB30 per hour per sgqm |RMB60 per hour per sgm




72sqm — 100sgm RMB25 per hour per sgqm  [RMB50 per hour per sgm

booth dimension > 100sqm  |RMB20 per hour per sqm  [RMB40 per hour per sqgm

b) Plants & Furniture ACCESS PERMISSION

Unauthorized fittings, furniture and plants are prohibited from the venue. This includes
the carpet and decoration fabrics to be used at your raw space booth. To ensure all
those fittings, furniture and plants are from your contractors, please keep a hard copy
of an application form as attached and submit it to the security staff on-site after you’ve
filled out. Upon the organizers’ authorization, the listed items are allowed to enter the
hall. The furniture in shell scheme should be provided by the official contractor GL
events.

c) CATERING

According to the regulations of the venue, outside food is not allowed in. Please have
the meal at Food Plaza or outside the venue.

d) SOUND LEVEL

Ensure that sound levels caused no interference with, nor annoyance to visitors or
other Exhibitors. Where a high level of noise or other objectionable factor is involved,
demonstrations may only take place at the times as stipulated by the Organizer, who
reserve the right to reduce the sound level or switch off audio / visual displays causing
problems if the sound level is over 75 decibel.

e) SECURITY

We would like to remind all exhibitors that you may not leave your valuables, important
documents and exhibits unattended throughout the entire Exhibition period. Please
have them stored away safely during the closing time. Every reasonable effort will be
made to prevent theft, but THE SHOW MANAGEMENT CANNOT BE HELD RESPONSIBLE
FOR ANY LOSS OF EXHIBITS. YOU MUST INSURE YOUR EXHIBITS AGAINST ANY
EVENTUALITY.

Due to security requirements, the exhibition hall would require the installation of booth
cameras on the last day of the move-in period. Contractors of the raw space booth is
responsible for receiving, installing and paying the cameras’ deposit. The official booth



fitting contractors is responsible for the installation in standard booth. Thank you for
your understanding and cooperation.

Please remind your contractors to comply with the relevant safety requirements from
the official booth fitting contractor and the safety supervisor of the exhibition hall.

f) COMPRESSED AIR (Important)

Rental of compressor must be ordered from the official booth fitting contractor.
Compressors powered by internal combustion engines will not be permitted in the
Exhibition Hall.

g) Building Materials (Important)

The use of flammable foam board, KT board, elastic cloth, or wood-based paneling,
without pre-treatment to prevent fire, is forbidden. Materials permitted for
construction should be either non-flammable or flame-proof at B1 level.

h) ONSITE PHOTO SCAN SYSTEM

Each badge for both exhibitors and visitors can only be used for one person. If the
person holds the badge is different with the information registered in the system, it will
affect normal access. Meanwhile, to ensure your smooth access, please keep your
badges and do not pass to others.

i) SHELL SCHEME FASCIA

No shell scheme booth shall be restructured, nor heightened the facial board. Reed
Exhibitions never entrusts any company to tailor made shell scheme for exhibitors. For
more rules and regulations, please refer to the Exhibitor Manual.

j) OTHERS

The show only open to professional visitors. Any person under 18 is not allowed to
attend the show floor.

Exhibitor is not allowed to distribute the materials outside the booth area. Organizer
reserves the right to stop the person for distribution.



Wish you Successfull

Reed Exhibitions



